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Cash Receipts Journal 

 Revise the source documents 

 Activities to identify source documents 

 Basic concepts for CRJ 

 Three steps for Accounting equation 

 Format of CRJ 

 Example transactions for CRJ  

Learners should use previous weeks' 

notes to revise concepts and source 

documents. 

Self-study - Read in their textbook on 

topic, Cash Receipts Journal  

Go through all notes and complete all 

activities 

Textbooks and ePortal & TAPs 

Teaching Tips 

 

PARENTS 

 

Learners must now do self-study. Be sure to 

read through their textbook on the topic, Cash 

Receipts Journal. You must work with your child 

through notes. A series of exam type activities 

on the topic were given to learners to work 

through. 

Source documents shared with learners 

for revision purposes. 

 

Work with your child through these 

activities given in the notes below. 

 

Refer to the ePortal and the TAPs  

Teaching Tips 

https://www.thelearningtrust.org/asp-

treasure-box 

 

LEARNERS’ 

ACTIVITIES 

 

 
 

Revision of Source Documents and how to identify it. 

Revise all concepts for Accounting covered thus far. 

Complete an activity on concepts.  

Have a look at concepts that deals with the CRJ 

Revise the three steps of the Accounting equation. Complete the activities on the Accounting equation. 

Also use your textbook if you get stuck. 

Read in your textbook on the topic, Cash Receipt Journal. 

Complete Activity 1 to 5. 

Informal 

Assessment 

Activity 1: Baseline test on source documents 

Activity 2: Identify the source documents 

Activity 3: Accounting concepts 

Activity 4: Accounting equation 

Activity 5: Accounting equation 

 

 
 
 
 
 
 

 

https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.thelearningtrust.org%2Fasp-treasure-box&data=02%7C01%7CAntoinette.Venter%40westerncape.gov.za%7C69409bce660c4533dc1c08d7e13f7b51%7Cae74bf7fcfc34760a1fe0731afaa5502%7C0%7C0%7C637225535074137422&sdata=zfw%2BzwmriRnvZYmOZqRnI2Cl7dEeiobeAZEbzBVbJdU%3D&reserved=0
https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.thelearningtrust.org%2Fasp-treasure-box&data=02%7C01%7CAntoinette.Venter%40westerncape.gov.za%7C69409bce660c4533dc1c08d7e13f7b51%7Cae74bf7fcfc34760a1fe0731afaa5502%7C0%7C0%7C637225535074137422&sdata=zfw%2BzwmriRnvZYmOZqRnI2Cl7dEeiobeAZEbzBVbJdU%3D&reserved=0


BASELINE TEST: 

           
 

     Cash Receipt Journal 
                  Read the following notes and complete the activities:  
 

Activity 1 
Match Column A with Column B 

COLUMN A COLUMN B 

1 Proof that a transaction took place A Cash register slip 

2 Another name for a cheque account B Bank deposit slip 

3 A summary of the information on the 
cheque  

C Current 

4 A summary of all the transactions in 
the cheque account for a specific 
month 

D Bank statement 

5 Piece of paper completed when cash 
and cheques are banked 

E Cheque counterfoil 

6 Piece of paper given to the customer 
as proof of his or her purchase 

F Document 

 
                 Revise te source documents with your child and complete the   
                following activity. 
 
             Activity 2 
             Identify source documents 
List in the following transactions which source document Lehobye Electricians 
will use to record the transactions in his books. 

Nr Transaction Source document 

1 F. Lehobye deposited money as capital 
contribution into the business bank account. 

 

2 Buy a building to do business from for cash.  

3 Buy equipment cash to render a service.   

4 Receive money from clients for rendering a 
service. 

 

5 Pay weekly wages to his employees.  

6 The owner rented part of the building to his 
sister to start a catering business. Receive 
her first month rental. 

 

7 Deposit cash and cheques into the business 
current account. 

 

8 The bank levied bank charges.  

9 A stop order for insurance.   

10 The owner takes money for personal use.  

Baseline Questions:  
Q: What is a transaction? 
A: A financial action between two parties 
Q: What is a source document? 
A: Proof of a transaction between two parties e.g. Receipt, cheque, etc. 
 
                   Remember the following: 
 

 Source documents are recorded in different journals known as 
subsidiary journals. 

 Subsidiary journals are books of first entry 
 All cash received is recorded in the Cash Receipts Journal (CRJ) and all 

cash paid is recorded in the Cash Payments Journal (CPJ). 
 Just like a captain of a ship keeps a logbook, so in Accounting the 

bookkeeper keeps a record of the business’s transactions in these two 
journals. 

 

 
 
We will be looking at a SERVICE BUSINESS to complete our Journals 
 
 



                      Activity 3 
                      Define the following concepts of the CRJ 

 

                     Accounting equation 
                     Remember the three steps to complete the Accounting equation 
 

 
 
                      Activity 4 
                      Accounting equation 
Shakeelah Maxwell the owner of SHAKEELAH hair salon.   
Instructions 
Complete the transactions below in the table on the answer sheet to indicate 
the effect on the  
Accounting Equation.  Show (+) for an increase, (-) for a decrease and (0) for 
no effect.  
 
Transactions: March 2019 
1 The owner, S Maxwell, deposited R300 000 in the business's current 

bank account as her capital contribution. Receipt 001 was issued. 
2 Received a cheque for R1 000 from a tenant renting part of the 

building. 
3 Received a total of R1 220 from customers for services rendered 
4 Cash received for services rendered, R1 800.  

 
Draw the table in your notebook. 



                       Activity 5 
                       Accounting equation 
 
Sino Adonis decided to start her own beauty salon after she won some money 
in the LOTTO and named it, SINO Beauty Salon. 
REQUIRED: 
Record the following transactions in an accounting equations as per columns 
provided: 
 
Transactions for April 2019 
e.g. Received cash for services rendered to clients, R1 225 

 
01 S Adonis opened a bank account in the name of the business, SINO 

Beauty Salon. She deposited her capital contribution of R50 000 
directly into the business bank account. 

08 The shop opened the business and rendered a service of R3 700 that 
day according to the cash register roll. 

17 Sino decided to increase her capital contribution by 15 %. The 
business issued a receipt to her for the amount received. 

24 Sino rented a room to a shoemaker, Thabang Mapona.  They agreed 
on a monthly rental of R600.  Received a cheque for the rent for April. 

 

 
Draw the table in your notebook 
 
 

We will first look at the Cash Receipt Journal (CRJ) 
 

Cash Receipts Journal:  to record all cash received 
Service Business (rendering services for cash) 

 
Example of CRJ Transactions 

 
 

      

 


