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Accounting cycle 

 Revise concepts of Term 1 

 Study the Accounting cycle 

 Complete source documents 

 New concepts 

 

 

Learners must use their notebooks and 

textbooks to revise concepts. 

Self-study - Read in a textbook about 

the topic, Accounting cycle. 

Find examples in their homes of 

different documents and the 

importance of each one. 

Textbooks and ePortal & TAPs 

Teaching Tips 

 

PARENTS 

 

Learners need to do self-study. Please ensure 

that your child read through their textbook on 

the topic, Accounting cycle. There are 6 steps 

that learners need to know for EMS for Grade 8 

and 9.  

Collage on Accounting concepts that 

you need to help your child with, to 

understand these concepts much 

better. 

 

Find examples in your home on 

different documents and let your child 

paste it in their notebooks. 

 

 

Refer to the ePortal and the TAPs  

 

LEARNERS’ 

ACTIVITIES 

 

 
 

 

 

 

Revision of Term 1 concepts. Complete on the page. 

In your notebook, use 2 pages and make a Collage on the concepts that you have been taught in Term 1. Use magazines and 

newspapers. If you have no magazines and newspapers at home, then draw these concepts in your book. 

Read notes on the Accounting cycle in your textbook. If you don’t have a textbook at home, read the below short notes on these 

topics. 

Read notes on the different source documents and the importance of each one. 

Complete Activity 1 - The steps of the cycle. (Ensure that you know this cycle very well. Draw the cycle over in your notebook.) 

Complete Activity 2 - Use your textbook or ask your parents to help you with this Activity. 

Find examples of different source documents in your home and paste them in your notebook. Remember to write the name of the 

document above the past one. If your parents have no documents at home, you are more than welcome to draw these documents. 

Informal 

Assessment 

Baseline assessment on concepts 

Activity 1: Accounting cycle 

Activity 2: Complete documents 

Notebook Activities: Collage on concepts and pasting of source documents  

 

 
 
 
 



                            REVISION OF TERM 1 
 
 

Concepts are listed in COLUMN A and explanation in COLUMN B. Choose an 

explanation of COLUMN B that matches the concept in COLUMN A. Write only 

the letter (A-P) next to the number. 

 

 
 

             Create a collage of all the accounting concepts used in 
                  a business. Use magazines and / or newspapers for photos. 
 
 
               Learners read the following notes and complete the activities. 

 
 
The Accounting Cycle 

 
Step 1:  
A transaction is any business transaction or opportunity involving money. 

 
 
 
 
Step 2:  
A source document is used to obtain necessary information so that the books 
of the business can be compiled. 

 
 
 
 



SOURCE DOCUMENTS FOR CASH TRANSACTIONS 

 
Step 3: 
Journals (also called auxiliary books) are books of first entry. 
It helps to organize transactions in different types (cash receipts and cash 
payments) and to transfer information more easily and orderly to the next 
step in the accounting cycle. 

 
 

Step 4 
Assets + Drawings + Expenses = Capital + Income + Liabilities: 
This formula forms the basis of the General Ledger.  
 

 
Step 5 
A trial balance is drawn up for the transaction 
and to ensure correct transfer from the  
general ledger. 

 
 
Step 6 
Financial statements are written reports that  
describe the financial health of a company. 
(Only do from Grade 10) 

 
 
 
 
 
                    Complete the following activities to help you understand the  
                    Accounting cycle better. Make use of the above notes and your 
                    textbook. 

 
Activity 1 
Complete the following accounting cycle by providing answers to the steps 
not indicated in the blank spaces. 

 

 



Activity 2 
Complete the following source documents: 
 
2.1 Receipt 
 
Thembi Mali established a service business trading as Thembi Stores. She 
made an initial capital contribution of R900 000 on 1 March 2020.  She wrote 
out a personal cheque, which was received by you, the financial officer. 

 
 
2.2 List all the details to be found on a receipt. 

  

  

  

  

  

 
2.3 Cheque 
 
Use the information in the below transaction to complete the cheque and its 
counterfoil. 
 
1 March 2020 
Issued cheque no. 001 to the Joburg City for a trading license, R1 400. 

 
 
2.4 What is the name given to that part of the cheque which remains in 

the cheque book? 
 ____________________________ 
 
2.5 Identify the three parties to the cheque. 

Drawer  

Drawee  

Payee  

 
2.6 List all the details found on a cheque. 

  

  

  

  

  

  
    Paste examples of the following documents in your home, in the 
                  learners note books. Receipts (e.g. School fees) 
    Deposit slip (Any bank) 
    Cash register slip (Any shop) 
    Cheque (Learner may draw one) 


